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BAKTIEE PRty M&h Machine Division, CH

- SUBJECT 1 Mierofilaiag Docusents for Intellofax dystes

1. As discussed, effective lamediately, the determimation
of whether or not to anlcwefila documentis for the Intellofax
System will be made Ly the Machine Division et the microfila
step rather then by the Docusent Division st the dissemination
step as st present.

2. lben & document belng processed is not alexrefilssd,
the Muchine Ddvision wiil add & "V' to the control mumber on both
ihe Code dhegt and the document and will stisap the document and
routing card if say, "Hot Miorofilmed’.

3, ‘e Mechise Division will prepare a duasy caxrd for the
Apertuve Card File. This card will iiat the contrel nusber
followed Dy & "V,

4, ‘'The control musber on the " eard will not reflect the

5. The Typing Beetios will route the copy warked with & "V"
tc the Docusests Brench/CIA Iiwmwry instesd of destroylag it.
When the copy earked with & "V is merked for routing to other
then”LY Doos”, the Typiag Sectiecn will pmss it to the Dissentastion
m%mummwwummmww
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